[bookmark: _heading=h.gjdgxs][name],

[bookmark: _heading=h.30j0zll]I'm emailing you with the request to attend Connect IT 2020, a leading tech conference, taking place on May 3rd -7th in Las Vegas. The event is hosted by a large number of our vendors: Kaseya, RapidFire Tools, Unitrends, and IT Glue to name a few. By attending I will get rare face to face time with the engineers of these products, as well as, time with my peers. 

This year, there are over four days of sessions led by IT pros and industry experts, all packed with practical tips to help me do my job more efficiently. My main goal in attending is to gain certifications in our product suite and find cost and time-saving solutions that'll benefit our organization and help us increase our revenues. 

In addition to product boot camps, the Agenda includes credit-earning training on 
· Process Automation
· Business Management
· Backup & Disaster Recovery
· Cyber Security
· Compliance
· And more

The cost of sending me to Connect IT 2019 breaks down like this: 

· Registration Fee: xxx
· Airfare: xx 
· Hotel: xxx
· Meals (note included): xxx

I plan to return energized with recommendations and best practices for improving our department. Thanks for considering this request... looking forward to your reply.

Best,
<insert your name>
